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MEETING THE CHALLENGE Searching the Catalog

Below are the basic steps for searching for courses in the catalog and
for browsing for courses by category.

Before You Start;:

IMPORTANT: Most mandatory training is not in the Catalog. Itis
placed directly on your To-Do list.

_

Catalog [ENEE
1 On the Home page of LearnATF, I L

navigate to the Catalog field.
Il Easy Links

=

‘ Catalog EENENIFIINNENNNNN

Easy Links

In the Catalog field, enter a broad
2 i search term to ensure you get the
most results.
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3

Catalog :

3 Click the magnifying glass icon to
. perform the search.
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Search Results

e Kaiywords 1o $aaech Hbm, CUMmEutum Bk 304 Descnption Beids
Rerywores: occuspant ™ Eexactprrase [ Search ANl Languages.

F turriculs P instructor-led P Online ¥ Dlended B Other {Select one or mens)
Search

A list of all courses that meet your
4 . search criteria will appear.

Catalog Search Results

"ﬂ:urnm Emergency Plan (OP) Tralnling for HO Employees i s ey
00 Aeady Aasigned
i Keyword Search
To search the results for either

SLKeywrds to search Item, Curriculum title and Description fields.

ords: [wicrosfot Excel

Instructor-Led or Online Training,
5 Check or uncheck the boxes under

ula 7 Instructor-lefl ¥ Online Blended [T Other (Selectone or more)
the Keywords field and click Search ;:

again.

| T Exactphrase [ Search All Languages

Search Results

® Help
Enter Keywords to search tem, Curriculum fitle and Description fields.
. Keywords: [asobe Acrobat 9: Fundamentals (| ¥ Exactphrase [)) search All Languages
If you know the exact title of the
. ™ Curricula T Instructor-Led ¥ Online [ Blended [T Other (Selectone or more) 6
course you are searching for, select
6 . Exact Phrase to limit the number of
EEEEEE— Catalog Search Results
Courses returned Title o Type Price Status Action
‘Adobe Acrobat 9: Fundamentals b Add to To-Do List
0.00 Go to Content
(usD)
. . Courses are also available for browsing by Subject Area. To browse
B rowsin g CO Urses. the Catalog, perform the following steps.

Catalog
On the Home page of LearnATF,

1 navigate to the Catalog tab and Simple Catalog Search
select Browse Catalog.

e Hel
Browse Catalog 1 A
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Browse Catalog

This page is used to browse the catalog by Subjec

Subject Area Menu

In the Subject Area Menu, click on [Expand Ml] [Collapse Al
2 a Subject Area to view courses or
. click on a triangle or the Expand All

link to view subtopics. Alcohol and Tobaccoe Diversion (1)

2 P Antitrust Offerings
Arsan i4)
ATF Basic Training (6]

ATF IT Applications  (37)

ltems Currency: | Al j
Arson  (4)

& Advanced Fire Modeling

Description : The Fire Modeling course is a four day course delivered to ATF 3 fadd to To-Do List
Certified Fire Investigators that foc More =

o . Cost: ~0.00 Length: 32.00 User Rating: N/4 Status: --
After clicking on a subject area, you {UsD)

will see a list of all [tems (courses)
along with options to Add to To-Do

& Arson for Prosecutors Training (Field)

Description : This course is designed to strengthen cooperation between Add to To-Do List
3 . M, or in some cases, Launch investigators and prosecutors and encourag More =
Content for online courses or Cost: ~0.00 Length: 22.50 User Rating: N/A Status: --
Reqister for in-person or virtual {UsD)

training. & Enclosure Fires and Fire Phenomena

Description : The Enclosure Fires & Fire Phenomena course is a one week course
delivered as part of the Certified Maore -

Add to To-Do List
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