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Verifying an External Request
MEETING THE CHALLENGE
(SF-182)

IMPORTANT: You will receive an email notification from
LMSADMIN@atf.gov when you are required to verify an SF-182. This

. email is automated. Upon receipt of an email that says ACTION
B efo re YO u Start ' REQUIRED you should log in to LearnATF to verify your SF-182. You
do this even if you did not attend the training.

Easy Links

Approvals Options and Setbings
Loginto LearnATF and click on M= LearnATE Rooks
1 External Requests in the Easy Link
section. Individual Development Plan (IDP) LearnATF Abstracts
< External Reguests (5F-182) 2 1 ATF Podcasts (Stream)
Reports
External Requests (SF-182) Viewing Options: Al requests - Sriie Request ID ~
i e oot e e e ———
Find the SF-182 that needs to be
2 verified and click on the Verify
. button. The most recent SF-182s will
be at the top of your list. 2

REQUEST, AUTHORIZATION, AGREEMENT & CERTIFICATION OF TRAINING

* V.1, Course was completed

3 Select Yes or No in section V.1 to
- indicate whether or not you attended 3 % CommentsiExplanation
training. \_/
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Verify that all of the information in
sections V.3 - V.7 are correct and
indicate whether or not you
completed all sessions. If you did not
complete all of the sessions, you can
add a comment to indicate why not.

V.3. Actual Course Dates

V.4. Actual Course Hours

* a. During Duty:

a.Commenced: 22202011 ]
* b.Non Duty:

V.5. Academic Score

B ]
1
B ]

* V.6. All sessions were attended

& ves 7. CommentsiExplanation

© Ho

Verify the information in sections V.8
— V.10 are correct and click on
Submit.

V.8, Direct Cost and appropriation/fund chargeable

* Amount

sho ]

Appropriation Fund

[
B ]

a. Tuition

b. Books or Materials

c. Total 5

* V.10. Total Training Non-Government Contribution Cost

spo ]

V8. Indirect Cost and appropriation/fund chargeable

= Amount Appropriation Fund
a Travel s | 3 |
b. Per Diem spoe | P ]

c. Total 5
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